VIEWING CONTRACTS
IN THE CLP SUPPLIER PORTAL

Overview

The purpose of this System Guide is to detail how suppliers can view contracts in the CLP Supplier Portal.

:E Manage Contract

1. Signinto Oracle Cloud, and then click the Supplier Portal tab to display the APPS section.
2. The APPS section is displayed. Click the Supplier Portal tile.

£ Supplier Portal Payables Projects General Accounting

Supplier Portal

3. The Supplier Portal screen is displayed. In the Contracts and Deliverables section, click the Manage
Contracts option.
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« Acknowledge Schedules in Spreadsheet
Agreements

« Manage Agreements
Channel Programs

« Manage Programs
Shipments

« Manage Shpments

Create ASN

« Create ASBN

« Upload ASN or ASBN
« View Receipts

« View Retums

Contracts and Deliverable/

Consigned Inventory
« Review Consumption Advices
Invoices and Payments

« Create Invoice
« Create Invoice Without PO

—
Search | Orders 2 Number =3
Tasks
Orders
Requiring Attention Recent Activity Transaction Reports
« Manage Orders Last 30 Days Last 30 Days
« Manage Schedules 3 3 Negotiation invitations 3 PO Purchase Amount 110K HKD

Agreements changed or canceled
Agreements opened 5

Orders changed or canceled 2

2%

W Orders 1o Acknowledge
Contract Deliverables Overdue
Schdules Overdus or Dus Today
B Negotiations Closing Soon

Supplier News
For company Information update. please send email 1o SMSHelpdesk@cip.com Nk of contact us at +852 2678
7702 within 09:00-17 30 (GMT+8) For e-tender, please send email 1o ESPHelpsesk@clp com hk or contact us

2 +852 2678 7722 wimin 03.00-17:30 (GMT+8)
TAMEST Time, DO MM, 2023 - 11 AM EST Time, DD MM, 2023

Below are the links

+ Google
+ Microsoft — Cloud Computers Apes & Gaming
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The Manage Contracts page will be displayed. Click the Search button.

ORACLE

Manage Contracts

4 Search
Number | Starts with v Amount |Equas v

Name | Contains v Agreed Amount | Equais v

Status | Equals v v Type v
Payment Terms. v Source Document Number | Starts with v [ °
A

Search Results

Actions w View w 57 3 & Detach

Contract
Number Name Status Type Start Date End Date Preview Documents

No search conducied

Columns Hidden 6

The Search Results will be displayed. Click the Contract to select and then click the Contract
Documents icon.

ORACLE

Manage Contracts

4 Search
NUmber | Stans with v Amount | Equals v
Name  Ci s v Agresd Amount Equals hd
Status | Equals v v Type v
Payment Terms v Source Document Number | Staris with v
search || Reset |
Search Results
actons v view v 58 3 7 Dewen
Number Name Status Type Start Date End Date Preview D‘;&mf"
B000000176_11001 RFQ for PC Actve DO NOT USE 21052024 2210572025 m =] 4
Isncuanmz_mao; Active Buy: CLP Contract w I
CONT-SIGN-3105 Active Buy: CLP Contract @ =]
Active Buy: CLP Contract =]
RFQfor Procure...  Active Buy: CLP Contra [} B
form... Active Buy CLF @ e
Contract for Equ... Active Buy: CLP Contract w =]
RFP for Equipm._.  Active Buy: CLP Contract 26/06/2024 ] =]

The Contract Document page is displayed. Click the Done button.
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Contract Documents

Primary Contract Document

4 Contract Documents

o0s v View w

Type Category * File Name of URL Titie Description Attached By Attached Date
Fie ract tler of & peated oo 6 Of ACCRPLINGE - Uf Venkatesan Kih  I1OSF024 1017 AM
Fie Contract efter of A ance (short fonm) oc efier of Acceptance (3ho Venkatesan Krsh 300! 24 742 PM

4 Shared Documents

4 Internal Shared

Acons w View ¥
Type Category * File Name or URL Title Description Attached By  Attached Date

1

4 External Shared

Actons v View w
Tpe Category * File Nama or URL Title Description Attached By Attached Date

The Manage Contracts page is displayed. Click the Done button.

ORACLE
Manage Contracts

4 Search

Number | Starts with «

status | Equals v

Payment Terms.

Search Results

Name | Contans v

Amount | Equais -
Agreed Amount | Equals v
v Type v

Source Document Number | Starts with v

actonsw vienw Ji [ [l Detmcn
Number Name Status Type Start Date End Date Preview ol
Suppler Coniact  Drant Buy: CLP Contract 0510612024 051062025 B B
RFQ for FC Active DO NOT U 210512024 5 @ =]
8000000212_13002 RFQior Procure. . Active Buy: CLP Conract  30/05/2024 300812025 = B
CONT.SIGN-3105 Actve Buy: CLP Coniract 3010512024 30082025 = a8
C20240623002 Active Buy: CLP Confract 24/06/2024 - 8
8000000233_13030 Active Buy: CLP Confract 03/06/2024 10/08/2025 ] 8
8000000268_21079 Equipment for m__ Active Buy: CLP Contract 26/06/2024 26/06/2025 L] 8
€20240717002 Contract for Equ...  Active Suy: CLP Conlract 17/06/2024 19/06/2025 @ (5]
n
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:E Manage Deliverables

1. Sign into Oracle Cloud, and then click the Supplier Portal tab to display the APPS section.
2. The APPS section is displayed. Click the Supplier Portal tile.

£ Supplier Portal Payables Projects General Accounting

Supplier Portal

3. The Supplier Portal screen is displayed. In the Contracts and Deliverables section, click the Manage
Contracts option.

e
Search | Orders v Order Number -
Tasks o
Orders
Requiring Attention Recent Activity Transaction Reports
e Orger: ast 30 Days ast ays

- e 3 3 3 PO Purchase Amount 110K HKD

« Acknowiedg dules in Spreadsheet ~r 1
Agreements 5

« Manage Agreements 5

S— 33

« Manage Programs
Shipments

« Manage Shipments

ASBN B Nogotiations Closing Soon

w Returns

Contracts and Deliverables Supplier News
For company Information update. please send emai o SHSHelpdesk@c.com nk or contact us al +852 2675
T 7702 wiin 09.00-17.30 (GMT+6) For e-tender, piease send email o ESPHelpdesk@clp com hk or contact us
a+852 2678 7722 winin 030017:30 (GUT+3)

TAM EST Time, DO MM, 2023 - 11 AM EST Time, DD MM, 2023
Consigned Inventory
Below are the links

« Review Consumption Advices

+ Google
Invoices and Payments « Microsoft - Cioud Computers Apps & Gaming
- Create Invoice

« Create Invoice Without PO
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ORACLE

Manage Deliverables

4. The Manage Deliverables page will be displayed. Click the Search button.
5. Click the Demand Guarantee link under Deliverable Name column.

4 Search

Search Results

Deliverable Name

T

Columns Hidden 2

Deliverable Name | Starts with v
Status | Equals v
Due Date | Equals

Type | Equals v

Actions v View v Formag ¢

]
3
&

Status

&\ Open

Saved Search | My Deliverabies v
Document Type | Equals v v|

Document Number | Starts with v

N [n] s s |

Type Type DueDate &< Party Name

Contractual Supplier Contract 8000000176_11001 301052024 BALZERS AND LEYBOLD

Edit Deliverable: Demand Guarantee

Name
Type

Responsible Party Type
External Party Name
External Party Contact
Internal Party Name.
Internal Party Contact

Requester

Due Date
Due Date 301052024

» Additional Information

Demand Guarantee
Contractual

External

BALZERS AND LEYBOLD CHINA
LMITED

Brian Wes
CLP Power BU

Venkatesan, Kinsh

Detaits | Attachments|

6. The Edit Deliverable: Demand Guarantee page is displayed. Click the Attachment tab.

status | Open
Description

Notes

Stats History

Notifications

Bror 1o due cate

On status change

¥ Wnen deiiverable is overdue

Escalate after due date

Click the “+” icon to add an attachment.
Click the Submitted option to change status from open to submitted under the Status drop-down

menu.

Click the Save and Close button.

Save and Close | Cancel
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Edit Deliverable: Demand Guarantee

Dem: rantee
emand Guarantes Status.

Type Contractual Description

Responsible Party Type Extemal

BALZERS AND LEYBOLD CHINA

Extornal Party Name  [1uCE"

External Party Contact Brian Wes
Internal Party Name  CLP Power BU
Internal Party Contact Venkalesan, Kirish
Requester

Details  Attachments  Status History

* File Name or URL Title Attached By

8000000268_20005 (1) (1).docx 8000000268_20005 (1) (1 Brian Wes

Schedule-Demana Guarantee - Copy 6ocx Schedule-Demand Guarar Venkatesan Kirish

Columns Hidden 1

10. Click the Done button.

ORACLE

Manage Deliverables

4 Search
Deliverable Name
Status
Due Date

Type

Search Results
Actions v View v Formatw
Deliverable Name
Demana Guarantee

Columns Hidden 2

Saved Search | My Deliverabies v

Starts with v Document Type | Equals v
Equals v v Document Number | Starts with v
Equals v || dammyyyy o

Equals v v

Status Type Type DueDate &< Party Name

Contractual Supplier Contract 8000000176_11001 301052024 BALZERS AND LEYBOLD

End of Document
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